You have received this docunment through USAID Internet site. Sone of the

At t achnent s/ For s/ Appendi ces/ Exhibits in Section J have been supplied to you
el ectronically. Oher Attachrments/ Forns/ Appendi ces/ Exhibits which may not
be included electronically in this solicitation may be found on the USAID
Internet site under the directory "Conmon Fornms for USAID Solicitations”,
under Section 53 of the Federal Acquisitions Regulations, or by contacting the
person in block 10 of the SF 33. If you are not using Wrd 97 to viewthis
docunent, you will have to save the docunent in the format of the

wor dprocessor that you are using in order to view and print the standard form
The nunber of pages contained in this electronic copy may not exactly
correspond to the hard paper copy, although all the information, except those
Attachments nentioned above, is contained herein.

If you have received this RFP electronically then you must notify the contact
person listed in block 10 of the original SF 33 of the original RFP in witing
or via facsimle. The Agency is not responsible for any data/text that may not
be received when using an electronic formto obtain this docunent. If the
reci pi ent does not notify the contact person that they have obtained this
docunent then any anmendnents to the docunent may not be received by the

reci pient and the recipient could risk being found unresponsive if an offer is
made against this solicitation, of which any anendnent woul d become part.

Seni or Acquisition and Technical Specialist for AD SOT
USAI D/ BCLI VI A

SOLI Cl TATION NO.: RFP 511-2002- 08

| SSUANCE DATE: 01/ 24/ 2001

CLOSI NG DATE: 02/ 13/ 2002 (3:00pm
at USAI Y Bol i vi a/ RCO)

Subj ect : USPSC/ Third Country National (TCN) Vacancy at WBAI D/ Bolivi a;
“Seni or Acquisition and Technical Specialist for AD SOI”;
Initial award for 2 years; option to extend for 2% nore years

Gent | enen/ Ladi es:

The United States CGovernnent, represented by the U S. Agency for Internationa
Devel oprment in La Paz, Bolivia (USAID/Bolivia), is seeking proposals from persons
interested in providing the Personal Services Contract (PSC) services described
bel ow.

Subm ssions shall be in accordance with the attached information at the place and
time specified, and applicants need to use either Standard Form 171 (SF171) or
Ootional application for Federal Enploynent Form 612 (OF-612). See follow ng
additional information |isted under “APPLI CATI ONS'.

Any questions concerning this RFP 511-2002-08 should be directed to either
Maria Elba Villegas, Senior Acquisition Specialist or nyself, who may be

reached at e-mail addresses of myvillegas@usaid.gov or ptresch@usaid.gov



respectively, or we can be contacted at the Mssion’ s Regional Contracting
Ofice via fax nunbers (591-2) 278-5689 or (591-2) 278-6654.

Oferors should retain for their records copies of all enclosures which acconpany
thei r proposals.

This solicitation does not represent a commtnent on behalf of USAI D Bolivia,
and the U.S. Governnment is not obligated to make an award or to pay for any
costs associated with the preparation and subm ssion of a proposal in response
to this solicitation.

USAI D reserves the right to award the contract contenpl ated herein, subject to
availability of funds.

Not e: Applications can be submitted by courier, mail or fax. Al so, e-mail
applications will be accepted only “if” signatures “are provided” as needed
(1.e. on SF-171, OF-612, etc). |In addition, it is the sole responsibility of
the applicant to ensure that the proposal/application for this RFP is received
by the above C osing Date.

Si ncerely,

Y, JFl

Phillip S. Tresch
Regi onal Contracting Oficer

SOLI C TATI ON NUMBER: RFP 511-2002- 08

| SSUANCE DATE: 01/ 24/ 2002

CLOSI NG DATE: 02/ 13/ 2002 (3:00pm at USAID Bolivial/ RCO

PCSI TI ON TI TLE: Seni or Acqui sition and Techni cal Specialist for AD SOT
MARKET VAL UE: The market value for this PSC is equivalent to a G513

level. The salary range for a GS-13 level is $59,409 - $77,229, and in addition,
the Mssion has 15% Post Differential (which will be added to the base sal ary).
The exact salary will be determned based on the past salary history and work
experience of the successful candidate.

BACKGROUND: The United States CGovernnent, represented by the U'S Agency for

International Developnent in La Paz, Bolivia (USAIDBolivia), is seeking
proposals (Standard Form 171 or Oficial Form 612) from persons interested in
provi di ng the USPSC/ TCN services described bel ow Cenerally, since this

position is program funded by the Mssion’s Alternative Devel opnment Strategic
ojective Team (AD SOT), the successful candidate wll basically perform
procurement and technical services involving the AD SOT (previously known as the
Counter Narcotics SOT). |In sinple terns, the work will involve (first) typical

senior contract negotiator/acquisition specialist activities with the full range
of USAID acquisition and assistance (A&A) procurenment actions, and (second) the
work will also involve working with AD SOT staff on typical technical activities
such as program planning, budgets, statenments of work, nonitoring, etc. The
position/person will be located in the Mssion’s Regional Contracting Ofice



(RCO), and the work will focus on a teamwork basis which will involve the RCO AD
SOT and field activities (i.e. occasional site visits as needed).

Pl ease note: Although there is an overlap of procurement and technical duties
related to this position, the hiring/selection process wll focus nore on
procurement skills and experience due to the highly demandi ng and conpl ex nature
of procurement work, including an enphasis on having USAID field procurenment work
experi ence.

JOB DESCRI PTION, GENERAL DUTIES AND RESPONSI Bl LI TI ES Since the position
overl aps between procurement and technical functions, the followng data is
presented along simlar |ines. Pl ease note that the following is illustrative
and that the position’s duties/responsibilities may include other activities.

A.  Typical procurenment actions (but not limted to):

1. CGenerally, directly participate in the negotiation and preparation of a wide
range of typical USAID ARA procurement actions, such as contracts, grants
cooperative agreenents and U. S. CGovernnent agreenments such as PASAs and
RSSAs; including nodifications to all the above.

2. Provide acquisition and assistance guidance to the technical team nenbers
and managers, and assist them in setting priorities and ensuring tinely
procurement actions related to the teams activities; i.e. assist wth
procurenment planning and with achieving contractural end results.

3. Negotiate and prepare for award all acquisition and assistance actions
assigned in accordance with the rel evant regul ati ons and USAI D policies and
procedures, such as the FAR, AlDAR, ADS, ClBs, etc.

4. Consult, as necessary, wth the Regional Legal Advisor (RLA) for the
interpretation of provisions of various awards, and for the resolution of
| egal questions or issues that may ari se.

5. Provide technical oversight to his/her SO teanis non-procurenent personnel
to ensure that their involvement in the acquisition and assistance
processes conforms to established USAID procedures and regulations, and
that adequate adm nistrative controls are in place. This activity will be
especially inportant when dealing with Cognizant Technical Oficers (CTGs).

6. Make reconmmendations to the Regional Contracting Oficer (RCO regarding
the resolution of audit findings.

7. As necessary, perform closeout procedures of conpleted A&A actions,
i ncludi ng contract, cooperative agreenment and grant files.

8. Be involved in detailed negotiations of proposed awards, including both
guiding technical proposal evaluations and conducting cost proposal
eval uati ons.

9. Perform other job-related duties as assigned by the Supervisory Regional
Contracting O ficer (RCO, or his designee

B. Typical technical/project actions (but not limted to):

1. He/she will be expected to occasionally comunicate/liaison with high |eve
host country officials and representatives of other donor agencies.

2. Conduct site visits, as necessary, of USAID funded contractor, grantee and
host country activities.

3. Serve as a core nenber of the Mssion's Alternative Devel opment Strategic
hj ective Team (AD SOT). As a core nenber, the contractor will provide
gui dance and assistance on acquisition and assistance (A&A) related



matters, as well as contribute to technical activities and overall teamnork
that is a collective responsibility of SO team nenbers.

4. The incunbent wll provide a full range of programmatic, consultative,
advi sory, nonitoring, and evaluative services, including an analysis of
i npl ementation policies, program managenent and design/devel opnent of
politically sensitive, hi ghl y conpl ex, heavi | y-funded alternative

devel opnment activities in order to directly support U S. Mssion counter
narcotics and alternative devel opnment objectives in Bolivia.

5. Help to nmonitor and evaluate contractor and grantee performance, and to
make recommendations for inproved resource allocation and for increased
ef fecti veness towards achieving AD SOT and M ssion goals and objectives.
This would involve results tracking and performance nonitoring related to
the AD SOT portfolio, and this would likely involve the tinmely preparation
or review of annual work plans.

6. Provide guidance to other SOl menbers in the preparation of analytical,
financial and/or performance reports dealing with inmportant aspects of
al ternative devel opment, such as fundi ng projections.

7. Perform other job-related duties as assigned by the Supervisory Regional
Contracting O ficer (RCO, or his designee.

SPECI FI C ASSI GNIVENTS: Since the contractor shall be based in the Mssion's
Regi onal Contracting Ofice and will have to perform many detail ed procurement
related activities, following is an illustrative list of nore specific work
assignments related to procurenent. As assigned by the RCO, or his designee,
the work assignments will focus on the awards/projects within the AD SOT, and
the contractor shall performthe follow ng duties:

1. Review procurenment requests and recommend to the Regional Contracting Oficer
and AD Strategic bjective Team nenbers the types of action necessary, whether
grant, contract, interagency agreenent, etc.

2. Prepare all necessary pre-award and solicitati on docunents.

3. Receive proposals and oversee the technical evaluation process, which
i ncludes briefing the technical evaluationcomttee.

4. Conduct cost eval uations of proposals as needed.

5. Participate in the determnation of the competitive range process, and assi st
with the final negotiation of the various procurenent awards.

6. Prepares award and file docunentation for signature by the Regional
Contracting Oficer.

7. Directly assist with on-going contract and grant administration activities,
i ncludi ng helping to resolve disputes, verifying that quarterly technical and
financial reports have been received and studied by appropriate parties,
negotiate and then prepare needed docunentation for various award
nodi fications, and adm ni ster contract or grant closeouts as needed.

UTI LI ZATI ON OF REGULATI ONS:

Ref erence and gui dance materials to be used by the Contractor in performng the
duties and responsibilities described above shall include, but not be I[imted to,
the foll ow ng:

Federal Acquisition Regul ations (FAR)
USAI D Acqui sition Regul ati ons (Al DAR)
Contract Information Bulletins (O Bs)
Ofice of Procurement Adm nistrative Menoranda (CPAMs)



Aut omat ed Directives System (ADS)
USAI D Handbooks

SKI LLS AND QUALI FI CATI ONS: The successful candidate will denonstrate the
fol | owi ng conpet enci es:

1. AA a mnimum an undergraduate degree in business admnistration, public
admnistration, law, marketing, industrial nmanagenment, accounting or other

directly related fields (or OPM authorized equivalent) is required. A
candi date with numerous years of actual experience in all the desired specific
assignments may be substituted for the degree requirenents. The

traini ng/ experience requirenent of the position is that the incunbent has
conpl eted, or has substantially conpleted, the requirements for certification
under the USAID Procurenent Managenent Certification Program (PMCP).
Certification requires successful conpletion of eight specified courses in
procurement, plus the achievenment of certain procurenent-related conpetencies

through a conbination of training and experience. Additional training in
areas related to USAID technical/project managenent/planning activities are
preferred.

2. At least five years of continuous, progressive experience wth USA D
Acquisition (Contracts, Purchase Oders), U S. Governnent Agreenents (PASAs
and RSSAs) and Assistance (G ants and Cooperative Agreenents), adm nistration,
termnation, cost and price analysis, procurenment planning, and eval uation of
proposals is required. At least three years working overseas in the USAI D
Latin Anerica and Carribean (LAC) Region is highly preferred, but not
requir ed. Additional USAID work experience related to technical/project
managemnent / pl anning activities is preferred.

3. A conprehensive know edge and understanding of USAID contracting and
assi stance procedures and Federal contracting and procurement regulations,
policies, practices, and procedures is necessary. It is also inportant that
the i ncunbent have at | east a basic know edge of USAID project devel opnent and
i mpl enent ation regul ations and practices as wel |.

4. An ability to nmeet and deal effectively with cooperating governnent officials,
business and industry officials and the Mssion's staff at all levels is
requir ed. Also, in addition to this comunication skill, a strong
interpersonal ability is essential due to the Mssion’s focus on teamork.

5. A strong language ability in both English and Spanish is necessary. For

Spani sh, this neans an oral and reading skill at the Foreign Servicelnsitute
(FSI) Level 3 (S3/R3), and preferably a Spanish witing skill of Level 3 as
well. For English | anguage skills, speaking, reading and witing at a mni mum

of Level 3 is necessary, and preferably a Level 4 or 5. Also, since witing
in English is absolutely essential for preparing menoranduns of negotiations,
award and contract admnistration docunents, etc, strong English oral and
witten skills are required.

6. A solid know edge of basic computer skills (Mcrosoft Wrd, Excel, internet)
is necessary, and a detailed know edge of the software systens used by USAI D
is preferred.

SELECTI ON CR TERI A

The Mssion will have a Selection Committee to determne the recommended person
to receive the USPSC TCN contract award as described in this RFP 511-2002-08. The
basic selection criteria consists of the followi ng general categories and points
(based on 100 total). Al so, see above “Skills and Qualifications” and other
parts of this RFP for insight to the overall subject position and the follow ng
cat egori es.

1. (Up to 50 points) Professional skills and work experience related to USAI D
procurement (first priority) and technical/project management/pl anni ng work.



This involves everything discussed in this RFP, especially the data nentioned
in Job Description, Specific Assignments, and Skills and Qualifications.

2. (U to 25 points) Educati onal /trai ni ng background, conputer literacy, and
comuni cation/interpersonal skills, especially as related to USAID. See
above for nore insight.

3. (U to 25 points) Engli sh and Spanish |anguage skills. See above for

detail s. . .
TI M NG CF CONTRACT: The contractor should be available to start as soon as
possi bl e subject to appropriate medical and security clearances, but no later
than approximately March/April 2002. It is planned that the proposed initial
contract award will be for a two (2) year period of performance. In addition,
there will an option for contract extension (based on availablilty of funds and

USAI D approvals) for about an additional 2 % years (i.e. up to approxinately
Qctober, 2006 in order to help conplete USAIDs end of Fiscal Year 2006
procurenment actions).

APPLI CATI ONS: Interested individuals are requested to subnit an Optional
Application for Federal Enploynent Form (OF) 612 or a Standard Form (SF) 171.
Pl ease note that as stated on the cover page of this RFP, e-mail applications

will be accepted only “if” signatures “are provided” as needed on the SF-171,
OF-612, etc).
Not e: If you are eventually considered to be the successful candidate for the

subj ect position, you be then be asked to submt the follow ng forns:

Contractor Physical Exam nation (Al D Form 1420-62)

Questionnaire for Sensitive Positions (for National Security (SF86), or
Questionnaire for Non-Sensitive Positions (SF-85)

Finger Print Card (FD- 258)

If a signed SF-171 is not used, then a signed Contractor Enployee Bi ographi cal
Data Sheet (Al D 1420-17) will be needed

ohwNE

Not e: Since La Paz, Bolivia is at a high elevation (about 11,000 to 13, 000’
above sea level), it is essential that any candidate and proposed famly menbers
at post will be able to receive dass A nedical clearances. Al so, a security
clearance at a “Confidential” |evel must be obtained. Accordingly, if there is
probl emw t h obai ning either of these two requirenents, submtting an application
for the subject position is not reconmmended.

This solicitation is issued as of the Issuance Date stated on the cover page
of this RFP. Also, the Regional Contracting Ofice (USAI D Bolivial RCO nmnust
recei ve your proposal/application prior to the stated Closing Date and tine
(La Paz, Bolivia tine) in order for you to be considered for this position.
Also, it is the sole responsibility of the applicant to ensure that vyour
proposal /application for this RFP is received by the Closing Date and timne.

Pl ease send your proposal/application to the attention of Phillip S Tresch,
Regi onal Contracting Oficer using one of the following addresses, as
appl i cabl e. See above comments about el ectronic subni ssions.

If sent by U S. Mil:
USAI DJ Bol i vi a/ RCO
USAID Unit 3914

APO AA 34031

If sent by Courier:
USAI DJ Bol i vi a/ RCO

Calle 9, No. 104
Zona Cbrajes



Tel ehone: (591-2) 2786445

If sent by fax:
USAI DJ Bol 1 vi a/ RCO
(591-2) 278-5689, or (591-2) 278-6654

This solicitation does not represent a comm tnent on behal f of USAID/ Bolivia
The U S. Governnent is not obligated to nake an award or to pay for any costs
associated with the preparation and subnission of a proposal in response to
this solicitation.

AS A MATTER OF POLI CY, AND AS APPROPRI ATE, A USPSC IS NORMALLY AUTHORI ZED THE
FOLLON NG BENEFITS: (IF HHRED AS A TCN, MOST BUT NOT ALL BENEFI TS APPLY, AS
PER REGULATI ONS.)

1. BENEFI TS

Enpl oyee' s FI CA Contri bution

Contribution toward Health and Life |Insurarce
Pay Conparability Adjustment

Annual | ncrease

Eligibility for Wrker's Conpensation

Annual & Sick Leave

2. ALLOMNCES (If Applicable).

Tenporary Lodgi ng Al'l owance (Section 120)
Living Quarters Al lowance (Section 130)
Post Al I owance (Section 220)

Suppl enent al Post Al Il owance (Section 230)
Separ at e Mai nt enance Al |l owance (Section 260)
Education Al l owance (Section 270)
Educati on Travel (Section 280)

Post Differential (Chapter 500)

Payment s during Evacuati on/ Aut hori zed
Departure (Section 600), and

Danger Pay (Section 650)

~—

S ZIoJmuozme

2. CONTRACT | NFORNMATI ON BULLETI NS (Cl Bs) PERTAI NI NG TO PSCs

01-10 Revi si on of Medi cal Cl ear ance Pr ocess- Per sona
Services Contracts (PSCs) with U S. Citizens.

01- 07 Carification of the Ext ensi on/ Renewal Pol i cy
Regar di ng Personal Services Contracts (PSCs)

01- 05 Carification of the Rest and Recuperation R&R) Policy
regarding Third Country Nationals (TCNs)

00- 08 Revision of Conpetitive Process-Personal Services
Contracts (PSCs) with U. S. Citizens.

00- 05 Personal Services Contracts (PSCs) Annual Health
I nsurance Costs.

00- 03 2000 FI CA and Medicare Tax Rates for Personal Services
Cont r act s(PSCs)

99-22 PSC Pol i cy
99- 15 Changes to AIDAR Concerning Resident Hres and



Devi ati ons.

98- 24 Use of Conpensatory (Conp) Tine by PSCs

98- 23 Qui dance Regarding Cassified Contract Security and
Contractor Personnel Security Requirenents.

98-19 Home Leave under U.S. Personal Services Contractors
(PSCs)

98- 16 Annual Sal ary I ncrease for USPSCs

98- 14 Change in Required Application Form for USPSCs

98-12 Qui dance Regarding Advertisenent of Personal Services

Contracts (PSCs), and Requirenents for Evaluating
Applications for PSCSs

97-20 Requi rements for Full Reinbursenent of MIE Expenses
to USAID Direct Contractors and PSCs.

97-17 PSCSs with US. Ctizens or US. Residents Aliens
Recruited fromthe U S.

97-16 O ass Justification for Use of Oher than Full &
Open competition for Personal Services Contracts
wth US Ctizens Contracted with Locally wth
CCNs and TCNs Subject to the Local Conpensation
Plan, and for Overseas Contracts of $250,000 or

Less

97-6 Cont r act ual Coverage for Medical
Evacuat i on( MEDEVAC) Servi ces

97-3 New USAI D Contractor Enployee Physi cal
Exam nati on

96- 23 Unaut hori zed Pr ovi si on in Per sonal
Servi ces Contract

96- 19 U S. Personal Service Contract (USPSC) Leave

96- 8 Determining a Market Value for PSCs Hired
Under Appendi x D, Handbook 14

94-9 Sunday Pay for U'S. Personal Services
Contractors (PSC)

93-17 Fi nancial Disclosure Requirenents Under a
Personal Services Contract (PSC)

89- 29 Use of Governnent Bill of Lading for
Transportation of Personal Service Contractor
(PSC) Househol d Ef fects, Unacconpani ed

Baggage, and Privately Oaned Vehi cl es.

Subj ect to Availability of Funds.



